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FOREWORD

This merual is ane of a series prepared by the Office of the Vice President for Academic
Affairs to guide Uhiversity administrators and faculty menbers in matters of professional
develgorent, such as recruitment, pramwtian, arnd tere, as well as grants arnd other incentives.

There is need to harmonize our policies, procedures, and standards in these areas across
the Systam, tomeke sure that all axr faculty manders are treated fairly and equitably, partiadarly
where their professianal well-being is concemed. They should also e mede aware of their rights
ad respansibilities as maners of a special aorps of teadhers and researdhers in the Philippines’
reriasl university.

The standards set or implied in these guidelines are high, and well they should be; our
ansiderable investments in modemizing our laboratories and libraries would e wasted if we
did not expect and pramote excellence in our most vital resource as a university, our faculty.

T enjoin all Uhiversity adninistrators and faculty menbers to study these meruals thoroohly
ard, beyond merely inplementing their contents, to adapt ard to improve an them as far as the
rules allow and as changing situations may require. The banishment of mediocrity and the
promotion of excellence cannot simply be a matter of promulgating from above, but of
comitment and initiative an the level of departments and colleces.

May these maruals help each of us build a more progressive and more dynamic university,
at par with the best of the regian and the world.

Francisco Nemenzo
Presidert



INTRODUCTION

Within three months of assuming office in 1999, President Francisco Nemenzo presented
to the Board of Regents a package of awards ard incentives with a singular purpose: to steer the
Uhiversity away fram the path of the unexosptiaal arnd direct it toward ever higher standards of
performence in publications and creative work, teaching, and the production of scientific and
other imovations. That package has since grown and the quidelines that initially accanpenied
its establighment have been refined over the years. This merual conpiles the programs and their
implementing guidelines, ' which supersede those approved earlier.

The package of incentives and awards are broadly divided into four groups: Faculty
Development Program, Inter-Campus Program, Creative and Research Scholarship Program,
and Academic Distinction Program. Although each has its own dojective, all are designed to
encourage and recognize high academic achievement—from publications in English and Filipino
to teaching ard scientific imovatians—in all fields, kasic ard goplied, inthe arts ard the sciences.

One philosoohy runs throuch the entire package: the philosodty of excellence. Not just
ary published article is awarded but ane that wndergoes rigorous blind review in journals
accredited by the Institute far Scientific Infametion (ISI) . Ayesr may pass without a recipient of
the Intermational Award for the Arts because of its stringent requirement that the work be juried
and receive public acclaim. The teaching immovation must not anly ke an impressive departure
from the usual teaching methods it ane that has een shown to stimulate leaming. The recipient
of apostdoctaral grant is required topublish befare the end of the grant period or present a pre-
print resulting from the research stint aloreed.

Part of this philosoohy also means that excellence is well rewarded. Excellent research
proposals by faculty with proven track record receive sugoort equivalent to 60 percent of the
proponent’ s arrwal salary, without the ugly bureaucratic requirements that impede scholarly
ard creative work. The Intermatiaal Publication 2ward, which academic staff receive as often as
they publish in IST-accredited jorrals, has a value of P55, 000 per article. The Teaching Tirovation
Award is P75,000, and so on. The awards are purposely hefty to show that the Nemenzo
administration means what it says when it talks about excellence in the acadere.

Same of these programs received criticism when they were instituted. Doesn’t the
Intermational Publication 2ward privilege English language publications? And what albout good
local jourmals—don’t they deserve recognition, too? These conments were well received. The

* The revised guidelines were approved by the Board of Regents on 29 Jarwary 2004 (1178 meeting) , and authority was given
the President to further refine the guidelines as necessary. The guidelines contained here supersede those aporoved by the
Board in previcus meetings. The original dates of approval are nanetheless indicated in the pertinent sectians.
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Gawad sa Natatanging Publikasyon sa Filipino was ane regponse to faculty feedoack. Authors of
excellent publicatians in local jourals have received awards fraom their canstituent universities,
which the System need not replicate. But until the Nemenzo administration highlighted the
value of reputable, intematiarl refereed jomals, little attention hadlbeen given theamexosot in
thebesic sciences.

Today that is thankfully o laper the case. The practice of blind peer review is now acospted
inall disciplines, ard professiarl aolleges are seeing the inportance of piblicatians inaddition
to the practice of their professians. Aoove all, Filipino-aore particularly, UP-scholarship is
Iecoming more and more visible in the gldoal academic comunity. Long held as “natural”
varues for mathematics and science research (lecause these are universal fields of knowledoe) ,
intermational journals are (or canbe) just as much a hare to social science and humenities
research an the Philippines. Only ane rule prevails in any case, and that is the standard of
scholarship, whatever the discipline or suoject ard whoever the author. Trdeed, contributions of
UP academics in the social sciences and hurenities to intermatianal refereed publications are
especially important because they demmstrate our knowledge of curselves and the mastery of
aur craft in kesping with intematiaml standards of scdholarship. Frioracing these standards is o
easy task—and we, no doubt, have a lang way to gout the first necessary steps have been
taken, aided by attractive financial, merit-lased incentives.

The time will hopefully core when UP faculty will contirue to publish even without these
awards, when the philosgdty behind these various programs will e so intermalized that academic
publications and creative work are undertaken as part of our regular work alangside teaching
ard extension service, without the arxdous debate over the worth of ane vis-a-vis the other.

The secad hope is that the Gniversitywill, inthe fubre, hire anly faaulty with the necessary
advanced degrees so that the mark of excellence can go beyand the faculty”’ s degree profile arnd
into the more substantive elements of academic life. For now, such support is recognizably
necessary; hence the System Faculty Develgarent Program for master’ s and PHD study. But both
these programs are costly and have limited time span. Notwithstanding the risk of losing faculty
whose studies we support, the Faculty Development Program is ungquestionable proof of the
administration’s conmitment to kesp its most pramising faculty.

In another sense, then, the awards and incentives have a common perspective—the
perspective of the future. Programs are not built to resurrect the past, even the most glorious
parts of thepast, lut to create a fuure inpart by capitalizing an the best of the past. The programs
described here provide support for a future in which UP will not lagbehind ut will lead in the
fields it so dooses. The lament that there is not enoghmaey far research or for writing textloodks
is a thing of the past. Faculty who avail of these programs and receive awards of distinction are
meking a firm comitment to our future.

Maria Serena I. Dickno
Vice President for Academic Affairs



I. SYSTEM FACULTY DEVELOPMENT PROGRAM

There are three grants that support doctoral studies of faculty marbers and, in certain
cases, REPS (Research and Extension Persamel) , nanely:

»  Full-time local or foreign faculty fellowship under the UP Modermnization Program—
Doctoral Studies Fund (1152™ BOR meeting, 26 July 2001)

»  PhD Incentive grant (1142™ BOR meeting, 26 May 2000)
» Altemate Study (“sandwich”) grant (1152™ BOR meeting, 26 July 2001)

In addition, faculty members and REPS holding doctoral degrees may also apply for a:
»  Postdoctoral research grant (1137% BOR meeting 25 Noverroer 1999)

At the instructor level, qualified faculty marbers may goply for a:
»  Master’s Fellowship (1180™ BCR Meeting, 25 March 2004)

These programs aim to improve the UP faculty profile and develop a strong research
orientation. The master’ s fellowship and doctoral studies programs deliberately have a limited
time frame not anly because of the cost ut also to send a signal that in the future, faculty
recruitment should require at least anmaster’ s degree and increasingly higher.

A. UP Modernization ProgramDoctoral Studies Fund
1 Purpose
Established under the UP Modermization Program and its vision of a twenty-
fivst cenbury university, the Doctoral Studies program ains to develop 100 BrD faculty
meners across the UP System. Once the munoer of slots has been filled, the program
shall no laer acospt goplicants but will continue to sugoart the grantees far a periad

of three years.

5 Vil

21 Only regular faculty with MA/MS (and equivalent) degrees ey apply for doctoral
Suopcrt.
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22. The applicant must have a good track record and display a potential for
axtrilbuting to the field.

23. His/her rank may not be higher than Assistant Professor and his/her age must ke
kelow farty-five at the time of goplicatian.

24. 'The grant nmay ke awarded anly if the candidate has een admitted into a reputable
doctoral program.

2.5. The doctoral program nust belong to a discipline/field in which the campus
needs to develop expertise. For this reasm, the anstituent university (@) ghall
suanit the profile of faaulty in the field/discipline it recomends tole develgoed,
specifying the areas of concentration to be developed ard why.

Soope of Fellowship

31. Full-time local ard foreign doctaral studies are sugoorted.

32. The length of the fellowship is three years, beyond which period the grantee
must seek support fram his/her QU or sare other source.

Local Fellowship Berefits
41. The Doctoral Studies Fud shall provide the following:
»  Salaryof the substitute faculty (Instructor 1 rark)
»  Monthly stipend of P5,000 for twelve months of the year for fellows
studying in their hore university and P10, 000 for those studying in ancther
AJ (to cover relocation costs)
> Book allowance of P5, 000 per sarester

42. The AU shall provide the following:

»  Fellow's salary ard other entitlaments attached to the position
» Dissertatio allowence

Foreign Fellowship Benefits
51. The Doctoral Studies Fund ghall provide the followirg:
»  Pre-travel ard clothing allowences

» Tuitionand related fees
» FRoeigntrawel



52.
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» Living allowance for grantee excluding family (amount depends on place
of study)

»  Other fees that may be required (subject to availability of funds and
evaluation by the Vice President for Academic Affairs [VPRA])

The AU ghall provide the following:

»  Fellow's salary ard other entitlaments attached to the position
»  Salary of substitute faculty or overlosd pay of ramining faculty

Application Requirements

6.1.

6.2.

6.3.

64.

The AU ghall suomit the goplicant’ s tradk record.

»  Perfommence in graduate school and likelihood of corpleting the degree

»  Papers read in aonferences, aopleted research projects and publications
or creative work and other intellectual autputs

»  If the applicant previcusly enjoyed a grant, whiy it was stopped

The AU dhall also present the gpplicant’ s potential aontribution to his/her unit
ard indicate if the ggplicant is tenred or o tenre tradk.

Ppplicants for a foreign fellowship shall suonit the following:

»  Budet, including tuition ard other school fees, estimated living and other
expenses
» Basis for the proposed anounts (see application form)

Aplicants (far either type of fellowship) shall infarm the VEPA if they have goplied
for and/arwill receive funding francther sarces (e.g., DOST grant, private grant,
teaching assistantship) . If extermal funds are insufficient, proof of thismist ke
supplied; the amount of the fellowship shall then cover the balance needed.

Procedure

71.

7.2.

7.3.

The AU shall review goplications and with the Chancellor’ s endorsarent, address
its recomendations to the President through the VPRA.

The VPRA shall review the applications, including the budget, and revise the
latter if necessary. The VERA gdhall serd his/her recamendatians to the President

Once approved by the President, the Office of the Vice President for Academic
Affairs (OVPRR) shall prepare the aotract and arrange the release of furds.
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8 Release of Funds

8.1

8.2.

The Rund ghall sugport three years of fellowship ut releases shall be conmputed
arually, sdoject to satisfactory progress ard sunission of all requirerents.

At least 50 percent of the grant amount of the first year shall be paid upon
Signing the aontract . The release of the alance shall be determined by the OVERA
in aonsultatiaon with the grantee.

Q Qolicatians of Fellows

9.1.

9.2.

9.3

94.

9.5.

Faculty supported by the Fund shall e bound by University rules on study
leave withay.

Tre fellow ghall carry a full study 1cad ar undertake dissertation research. Fellows
are expected to enroll during the summer. If suitable courses are not available,
the fellow ghall udertake a research or study plan endorsed by the adviser ard
submitted to the OVPRA.

Local fellows ghall suomit their grades to the OVERA at the erd of each savester.
Foreign fellows ghall suonit mid- and end-year reports, including their grades,
ard reports from their foreign adviser.

Should the fellow dotain funding from other socurces during the course of the
fellowehip (e.g., DOST grant, private grant, teaching assistantship, etc.), he/she
shall inform the VERA so that the amount of the fellowship can e adjusted to
cover the balance needed.

Recipients who fail to carply with the terms of the fellowship and those whose
grants are terminated for cause during the grant period shall retumn the full
amount received. Payments to the University shall be made in full in case of
resignation, and through salary deductians in other cases. Grantees ghall alsoke
subject to such other sanctians as are prescribed by pertinent Thiversity rules.
Futhemore, they ghall be disqualified franall wniversity grants.

10. TIntellectusl Property Rights

10.1. The UP Press shall have first option an the maruscript should the author wish

tophlishit.

10.2. Publications and other outputs produced in the course of or as a result of the

fellowships dall ke bourd by the hiversity policy an Trtellectial Property Rights.*

+ Approved by the Board of Regents cn 30 May 2003, 1171% meeting.
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B PhD Incentive Grant
1 Purpose

The BD Incentive grant is designed for UP faculty an the BiD pipeline, that is,
faculty abaut to finish their degree in a fareign university wo need financial sugoort.
Rather than lose the time, effort, and resources already spent an graduate study, the
grant aims to enable the faculty member to carplete the PHD program.

5 Vil

21. Faculty menbers in the final year of their PhD program abroad (proof of which
must e submitted) , who do not enjoy any other grant or support except for
their salary, may aoply for the grant.

22. TInmeritaricus cases where amaster’ s degree ar its equivalatt is the highest degree
offered in a particdlar field (because the field is a pianeering ae or is highly
teclnical), a faculty member enrolled in such a program abroad ey apply for
the grant, provided he/she meets the caditians above. Full justificationmust ke
suelied.

3 Saope of Grant

The grant shall cover full-time PD study or dissertation research and writing
for a period of up to twelve mnths.

4 Baefits
41. From the UP System:
Pre-travel ard clothing allowences
Foreign travel
Living allowance excluding family (amount depends an place of study)

Other fees that may be required (subject to availability of funds and
evaluation by the VPRAR)

v v v Vv

42. From the CU:

»  Faaulty fellow's salary ard other entitlaments attached to the position
»  Salary of substitute faculty or overlosd pay of ramining faculty



IN SUPPORT OF A CULTURE OF SCHOLARSHIP AND EXCELLENCE: FACULTY DEVELOPMENT, GRANTS, AND AWARDS

Application Requirements

51.

52.

53.

54.

55.

The AJ ghall sulomit the goplicant’ s track record:

»  Perfommence in graduate school and likelihood of corpleting the degree

»  Papers read in aonferences, aopleted research projects and publications
or creative work and other intellectual autputs

»  If the applicant previcusly enjoyed a grant, wiy it was stopped

The AJ shall also describe the goplicant’ s potential contribution to his/her unit
ard irdicate if the goplicant is tenred or an tenure tract.

The applicant must state his/her commitment to complete the program within
ane year at most and indicate the expected date of conpletian.

The U shall pricritize the eligible faculty according to the needs of the canpus:
which type of expertise is most needed at the marent and/or fits its thrust.

The following docurents shall ke attached to the priority list of the AU:

»  Ttemizedbudget of each applicant and basis for proposed amounts

»  Proof of applicant’s program status (must indicate what remains to be
dxe-e.g., howmary dapters, if any, have been writtenup, etc.) certified
by adviser, aopy of grades, letter of recamendation from adviser

Procedure

6.1.

6.2.

6.3.

The U ghall review applications and with the Ghancellor’ s endorsament, address
its recommendations to the President throuch the VPAA.

The VPRA ghall review the applicatians, including the budget, and revise the
latter if necessary. The VERA dhall serd his/her recamendatians to the President

Once approved by the President, the OVPAA shall prepare the contract and
arrarce the release of funds.

Release of Funds

At least 50 percant of the grant amount shall ke paid yom signing the contract.

The release of the kalance ghall ke determined by the OVPRA in consultation with the
grartee.
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8 Qolications of Grantees

81. Faculty supported by the Fund shall be bound by Uhiversity rules on study
leave withay.

82. At the end of the grant period, grantees shall submit to the VPRA proof of
carpletion of their degree program.

83. Recipients who fail to comply with the terms of the grant and those whose
grants are terminated for cause during the grant period shall retum the full
amount received. Payments to the University shall be made in full in case of
resigatian, and throuh salary deductians in other cases. Grantees shall alsobe
subject to such other sanctions prescribed by pertinent University rules.
Furthermore, they shall be disqualified franall university grants.

9  Intellectusl Property Rights

9.1. The UP Press chall have first gption on the maruscript should the author wish
topdalishit.

92. BRublications and other ocutputs produced in the course of or as a result of the
fellowships shall e bound by the University policy an Intellectual Property
Rigts.

C. Alternate Study (“Sandwich”) Grant
1 Purpose

The Altemate Study grant enadbles a faculty manber enrol 1ed in a doctaral program
in UP to study or research in a reputable foreign university for up to a year and
thereby gain exposure to a different academic envirament. The grant is especially
useful inhighly tedmical areas that require the latest tedrologies ard innew fields
of study. Under the altermate study arvargement, the faculty menber ghall dotain his/
her PhD degree from UP.

5 Vil

Faculty enrolled in a PhD program in UP who have been accepted for ane year
of study or research in a recognized university abrosd may apply for the grant.
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Saope of Grant

3.1

32.

The grant ghall cover full-time BrD study or research for a period of up to twelve
months. A grantee who requires additional time shall seek sugport franhis/her
QU or same other source.

Tn excsptianl cases where anester’ s degree ar its equivalant is the highest degree
offered in a particdlar field (because the field is a pianeering ae or is highly
technical), a faculty member enrolled in such a program abroad ey apply for
the Altermate Study grant, provided he/she meets the conditions akove. Full
justificationmust e sugplied.

Bxefits

41.

42.

From the UP System:

Pre-travel ard clothing allowences

Foreion travel

Living allowance excluding family (amount depends an place of study)
Other fees that may be required (subject to availability of funds and
evaluation by the VPRAR)

v v v Vv

From the CU:

»  Faaulty fellow's salary and other entitlavents attached to the positian
»  Salaryof suostitute faculty or overlosd pay of ramaining faculty

Aoplication Requirements

51.

5.2.

53.

The AU ghall suomit the applicant’s track record.

»  Performrence in graduate school and likelihood of completing the degree

»  Papers read in aonferences, carpleted research projects and publications
or creative work and other intellectual cutputs

»  If the goplicant previcusly enjoyed a grant, why it was stogeed

The AJ shall also present the agolicant’ s potential contrilbution to his/her unit
ard indicate if the ggplicant is tenred or o tenre tradk.

The (J ghall priaritize the eligible faaulty according to the needs of the canpus:
which type of expertise is most needed at the marent and/or fits its thrust.
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The following docurents shall ke attached to the priority list of the CU:

»  Ttemizedbudget of each applicant and basis for proposed amounts

»  Proof of applicant’s program status (must indicate what remains to be
dxe-e.g., howmeany dapters, if any, have been writtenup, etc.) certified
by adviser, aopy of grades, letter of recamendation from adviser

»  Justification for study aarcad, wark/researchplan, letter of accsptance fram
host supervisor, and recamendation from local adviser

Procedure

6.1.

6.2.

6.3.

The AU shall review goplications and with the Chancellor’ s endorsament, address
its recomendations to the President through the VPRA.

The VERA shall review the applications, including the budget, and revise the
latter if necessary. The VERA ghall serd his/her recamendatians to the President

Once approved by the President, the OVPAA shall prepare the contract and
arrarce the release of furds.

Release of Funds

At Jeast 50 percant of the grant avount shall ke paid yom signing the cantract. The

release of the alance shall e determined by the OVPRA in cansultation with the grantee.

Qolications of Grantees

8.1

8.2.

8.3.

Faculty supported by the Fund shall e bound by University rules on study
leave withay.

Grantees shall summit their reports to the VERAA at the end of the grant pericd,
including their grades ard reports fram their foreign adviser.

Recipients who fail to comply with the terms of the grant and those whose
grants are terminated for cause during the grant period shall retum the full
amount received. Payments to the University shall be made in full in case of
resignation, and through salary deductians in other cases. Grantees ghall alsoke
subject to such other sanctions prescribed by pertinent University rules.
Futhemore, they shall ke disqualified framall wniversity grants.

Intellectivl Property Rights

91. The UP Press ghall have first option on the maruscript should the author wish

topilishit.
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9.2.

Publications and other cutputs produced in the course of or as a result of the
fellowships shall ke bound by the University policy an ITntellectual Property

Rights.

D. Postdoctoral Research Grant

1 Purpose

The test of the ability of a PhD faculty to research and publish on his/her own

(i.e., without an adviser) comes after he/she dotains the doctoral degree. The
postdoctoral grant is intended to provide the new PriD holder with an goportunity to
publish independently by exposing himy/her to an intermatianal academic ervirament.
The grant also aims to minimize in-breeding in the Uhiversity.

5 Vil

21

22.

23.

24.

Faculty and REPS who dotained their PhD in the last three to five years preceding
the grant may aoply.

Priority shall be given to those who dotained their PhD in UP or a Philippine
university in order to expose them to another academic ervirament .

Priarity ghall alsole given to goolicants kelow the ace of farty-five.

Those who receive funding elsewhere may not apply for the grant, unless their
funds are clearly insufficient, proof of which ghall e required. In such a case,
and upon the recommendation of the CU and System screening committees
and approval by the President, the grant shall cover anly the balance needed.

3 Saope of Grant

3.1

32.

Tre grant dell cover ressarch ina farign university, ressarch institute, labaratary,
teachinghogpital,, musaum, cgllery arart institute, provided the fareion institutian
is recoonized in the field.

The length of the grant shall be a minimum of six to a maximum of twelve
months.

4 Baefits

41.

The grant shall provide the following:

»  Pre-travel and clothing allowances
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» Tuitionard related fees

» Foeigntravel

» Living allowance excluding family (amount depends an place of study)

»  Other fees that may be required (subject to availability of funds and

evaluation by the VPRAR)

42, Inaddition, the AJ ghall provide the following:

»  Salary ard other entitlements attached to the position

»  Salary of substitute faculty or overlosd pay of ramining faculty
Application Requirements
5.1. Applicants shall present proof of acceptance by the foreign institution where

52.

53.

they intend to carry aut their research, along with their research plan and an
itemized budoet .

Aoplicants who have published in reputable joumals or have een published by
recognized publishers shall rate higher than those who have not.

Aoolicants shall sumit two sealed references fram senior colleagues familiar
with their work, who ghall assess the goplicant’ s potential to aontrilute to the
growth of their discipline and generate new knowledge.

Procedure

6.1.

6.2.

6.3.

The AU shall review goplications and with the Ghancellor’ s endorsament, address
its recomendations to the President through the VPRA.

The VPRA ghall review the applicatians, including the budget, and revise the
latter if necessary. The VERA ghall serd his/her recomendatians to the President

Once approved by the President, the OVPAA shall prepare the contract and
arrarce the release of funds.

Release of Funds

At least 50 percent of the grant amount shall be paid upan signing the aontract.

The release of the kalance ghall ke determined by the OVPRA in consultation with the
grartee.
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8 Qolications of Grantees
81. Grant recipients shall be bound by University rules an study leave with pay.

82. Grantees ghall suomit their reports to the VPAA at the end of the grant pericd,
including publications resulting from their stint albroad. In the absence of
published work, a preprint of a tedmical paper resulting from the postdoctoral
research ghall e required. Coments of the collabaratar at the fareion institution
shall likewise e attached.

83. Grant recipients who fail to leave for study shall retum the entire sumreceived,
ar retum the kalance if they shorten their stay doroad. In the case of the latter,
prior consent fram the VPAA shall ke dotained.

84. Recipients who fail to camply with the terms of the grants and those whose
grants are terminated for cause during the grant period shall retum the full
amount received. Payments to the University shall be made in full in case of
resignation, and through salary deductians in other cases. Grantees gnll alsobe
subject to such other sanctions prescribed by pertinent Uhiversity rules.
Furthermore, they shall be disqualified franall university grants.

Q Tntellectial Property Ridits

9.1. The UP Press shall have first option an the maruscript should the author wish
topdlishit.

92. Bublications and other ocutputs produced in the course of or as a result of the
grant shall be bourd by the Thiversity policy an ITntellectual Property Rights.

E Master’ s Fellowship
1 Purpose

Constrained by heavy teaching loads, unavailability of faculty items, and
insufficient graduate programs, faculty marbers of regiawl Us-particularly Baguio,
Visayas, and Mindareo—face ansiderable difficulty pursuing even mester’ s prograns.
While each Jallocates parts of its intermal budget for faculty develamment, the furd
can sugeort aly a very 1imited rundoer of faculty. The local master’ s degree fellowship
therefore aims to assist the (dbove) regiarl (Js in developing their junior faculty by
providing the (Us with suoplarentary furds for a period of five years, starting 2004.
The program ey be extended for another three to five years, provided progress has
Ieen exanplary ard funds are available.
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22.

23.

24.

Regular faculty meners with at least ane year of highly satisfactory teaching
experience, a good track record, and who display potential for amtributing to
the fieldmay aooly.

The gpplicant’s rank must not e higher then Assistant Professor and his/her age
nust preferably e below thirty at the time of ggolicatian.

The grant may e awarded anly if the candidate has leen admitted into amaster’s
program inUP or, if the program is not offered by UP, ina leading university in
the comtry. Requests to study in a university outside UP shall require prior
approval by the VPRAA.

The study area should e within the unit’ s aporoved faculty develgoment plan
and recomended by the CU’ s Academic Persomel and Fellowship Committee
or an equivalent body.

Scope

3.1

32.

The fellowship shall apply only to UP Baguio, Visayas, and Mindanao.

The lergth of the fellowship ghall be two years of full-time study, beyond which
periad the grantee must seek support from his/her QU or sore other source.

33. The fellowship shall be funded by an arrual supplerentary allocation to the
(Us for five years starting 2004, in the following amounts:
4 UP Baguio P 2,000,000
4 UP Visayas P 2,000, 000
4 UP Mindanao P 1,200,000
Beefits
41. The fellowship shall provide the following:

»  FreeUP tuitio ard all other authorized school fees (except student furd
fee) ; if not studying in UP, the amount equivalent to UP Dilimen tuitian,
kalance of which is to e paid by the fellow

»  Monthly stipend of P5,000 for twelve months of the year for a meximum
pericd of two years

> Book allowance of P2,500 per semester

>  Two rourd-trip econony fare tidkets per year for fellows studying in ancther
campus
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»  Thesis sugport of P15, 000, given ance when the fellow is at the thesis
stage as certified by the Graduate Comittee

42. The U ghall provide the following:

»  Fellow's salary and other entitlements attached to the positian
»  Salary and other entitlements of substitute faculty

Program Inplementation

51. The @ chall follow the usual ggplication procedure for lacal faculty fellowship.
In the case of studies inawniversity autside UP, itam?2.3 ghall goply.

52. The J ghall goply for the release of furds, attaching the list of fellows, their
programs ard universities, and the corresponding budget . The request shall be
sart to the Vice Presidat for Acadamic Affairs, wo gull review the 1ist of fellows
and then forward the request to the Vice President for Plamming and Finance.
The President shall aporove all requests from the (Us.

53. The Jshall administer the fellowship program, release the stipends and other
berefits, mmitor the progress of fellows, and render an amuel report to the VERA.

Qoligatians of Fellows

6.1. Faculty supported by the Fund shall be bound by Uhiversity rules on study
leave withay.

62. The fellow ghall carry a full study load or undertake thesis research. Fellows
may enroll during the sumrer if authorized courses are available; otherwise,
the fellow shall undertake a research or study plan approved by the adviser.

6.3. Recipientswho fail to carnply with the terms of the fellowship and those whose
grants are terminated for cause during the grant period shall retum the full
amount received. Payments to the University shall be made in full in case of
resignation, and through salary deductians in other cases. Grantees ghall alsoke
subject to such other sanctions prescribed by pertinent Uhiversity rules.
Furthermore, they shall be disqualified franall university grants.

Tntellectial Property Ridhts

71. The UP Press shall have first gotion on the maruscript should the author wish
topdalishit.

72. Pdolications and other outputs produced in the course of or as a result of the
fellowships shall e bound by University policy an ITntellectual Property Rights.



II. INTER-CAMPUS PROGRAM

To camplement the System Faculty Development Program, the Inter-Canpus Program was
established to provide support for the exchange of faculty among campuses through a short
lecture series or for a lager acadamic period of teaching. Tts carponents are the following:

»  Inter-Campus Lecture Series (1148 BOR meeting, 22 February 2001)
»  Internal Faculty Exchange Program (1034® BCR meeting, 30 August 1990)

A. Inter-Campus Lecture Series
1 Purpose
The grant is divected at regianal campuses that wish to avail of expertise from
other amstituent universities for ghort it intensive lecture serdies annew theordes,

methods, and develaarents in selected disciplines. As part of the faculty develaarent
pragranm, the lecture series is intended for acedamic staff.

5 Ticils
Awit (department, institute, divisian, or college) or graup of units may aoply
far the grant to erdble it to invite individual faculty or a teamof faaulty marers fran
arother anstituent niversity to lecture an tapics identified by the unit. Ateamshall
axsist of apairof lecorers.
3 Saope of Grant

The grant ghall cover expenses entailed in the delivery of ane wesk of intensive
lectures in kesping with the AU’ s faculty develooment thrust.

4 Baefits
41. Tregrant gdall provide for the lecturer’ s travel, hanorardium, bosrd and lodging.

42. Theaotract fees (echding travel) ghall e peooed at PL, 000 perhour for Professars,
P900 per hour for Associate Professars, and P00 per hour for Assistant Professars.

43. If lectures are co-taught, the lectire hours ghall ke provated accordingly.

17
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Requirements

51.

52.

53.

54.

55.

The faculty marber (s) tobe invited must have proven track record in the field/
discipline as evidenced by solid teaching experience, publicatians, and other
acadamic antributians.

As the lecture series are intended for faculty develaarent, the audience ghall
larcely aonsist of UP faculty and the lectures may not e used as the host unit’s
extensian activity. Should the host unit £ind it necessary to invite autsiders, the
lecturer’ s amsent must e dotained; and if cutsiders will ke asked topay fees,
prior consent of the VPAA must be dotained.

As much as possible, the lectures shall be scheduled during the summer or
semestral break. The minimum mumber of lecture/workshop hours is twelve.
The programwill support lecture series of at most fifteen hours inthe case of a
sirgle lecturer, ard eighteen hours for a teamof lecturers.

If a lecture series lasts laxer then fifteen lecture/mworkshop hours (in the case of
a sirgle lecturer) , ar eighteenhours (in the case of a teamof lecturers), the U
ghall e regpansible for the payment of additiaal contract fees and other costs.

The applicant it shall also submit abudget for the lecturer’ s board, lodging,
ard travel .

Procedure

6.1.

6.2.

6.3.

64.

The goplicant unit shall suomit its request (see form) to the VPRA for evaluatiaon
ard agoroval . If a canpus suanits goplicatians for several lecture serdes, it shall
priaritize its requests based annesd.

Poplicatians shall e made at least two manths in advance; earlier, if lecturers
have not been aontacted or identified.

TIf the host unit has a particular faculty marber inmind, it shall ke responsible
for informing said persm of the grant application. The applicant unit may also
oot to identify the subject of the lectures rather then the expert (s) , inwhich case
the VEPA dhall help identify possible lecturers.

Onece the goplication is agoroved, the lecturer ghall enter into a contract with
the host unit, indicating the tapic, date, andrnber of lecture hours. The lecturer
shall also attach to the aontract a ae-age summary of the lectures he/ghe internds
togive.
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Release of Funds

71. The host unit ghall charge the cost of board, lodging, and travel to the OVERA
(under the name of the Program) .

72. The OVPRA dhall remit, in full, the lecturer(s)’ aontract fees to the host AJ for
the host to release to the lectirer (s) .

oligatians of Grantee

8.1. Thehost unit, for itspart, ghall meke all the necessary travel arrancarents and
other arrangaments and provide the vare and facilities for the lecture series.

82. The host unit shall house the lecturer at the campus guesthouse whenever
possikle.

83. The host unit ghall provide the VPRA with written feedoack an the lecture series
alagwith the lecturer’ s omn doservations and other relevant infometion. These
Teports may be used to weigh future requests from the unit.

B Internal Faculty Exchange Program

1

Purpose

The Intermal Faculty Exchange Program enadbles a campus to avail of the expertise
of a faculty member from ancther oonstituent university for a lager period of ane
sarester up to two years. The excharge faaulty shall teach in the host university ard
perticipate in its research arnd extensian activities.

Tl

2.1. Departments interested in hosting a visiting professor may apply for sugeort
urnder the Intermal Faculty Exchange Program.

22. A regular faculty member who has taught at least two years in a (Umay apply
for inclusion in the intermal faculty excharge pool .

Saope of Grant

The assignment to another CU shall cover a minimum of one semester to a
meximum of two years’ teaching.
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Baefits

As incentive to the hare unit of the faculty exchange menber, the amount of
P30, 000 per year shall be added by the System to the budget of the hare unit.

Requirements

51. Faculty included in the exchange pool shall be amog the best of the University’s
teachirg staff.

52. Theggolicant unit ghall justify its request far the faaulty’ s expertise.

53. Prior ansent of the hare unit shall e dotained, a statement of which is toke
attached to the ggplicant unit’ s letter of request.

Procedure

6.1. The applicant unit shall dotain the consent of the exchanoe faculty”’ s hare unit
before sending an ggolication to the System.

62. Theunit shall gpply to a System conmittee aonsisting of the Vice President for
Academic Affairs as chair and the Vice Chancellors for Academic Affairs as
members.

Qoligations of Host and Hore Universities

71. Thehost niversity shall provide the exchange faculty mener with the following:

v v v Vv

v

Salary appropriate to his rark inhis hare unit

Tncentive allowence equivalent to 30 perceant of the faaulty’ s salary
Living allowaence of P3, 000 per month

Actual rent not exceeding P3, 000 a month provided the host QU does not
have a guesthouse or other acconmodation

Rournd-trip plane tidket per savester

Baggage allowance of P500 per sarester

72. Trehost unit dall, inaddition, perform the following dities:

Orient the exchange faculty regarding the host campus

Provide access to and/ar proauare the necessary instructianal materials/aids
Sulmit a report to the hare unit of the exchange professor on his/her
teaching performance at the end of every semester



II. INTER-CAMPUS PROGRAM 21

73. The hare unit shall, likewise, perform the following dities:

»  Assure resoansibility for the substitute instructor

» Cmsider the exchange faculty menber’ s service in the other (U as part of
his/her service in the hore unit following the guidelines for the prawtion
of affiliate faculty and faculty on temporary secand appointment?

2 Quidelines for promotion of affiliate faculty and faculty an temporary second assigment, 176™ PAC (President’s Advisory
Conmittee) meeting, 29 Novenber 2000. See also UP System Marual Series 2 on faculty terure, rarnk, and pramotion.
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The Creative and Research Sdholarship Program, which was established in late 1999, aonsists
of a broad range of measures general ly aimed at raising the level and quality of scholarly and
creative work by faculty and REPS. The grants are aarpetitive arnd research results are suomitted
to review. For this reason, the grants are relatively generous ard are free of bureaucratic
requirements that stand in the way of scholarly work. The components of the Creative and
Research Scholarship Program are the following:

»  Research and Creative Work Grant (1137® BOR meeting, 25 November 1999)

»  Textbook Writing Grant (1137% BOR meeting, 25 November 1999)

»  SystemSugport for Intermatianal Puolication of Literary Works by UP Faculty (1150™
BOR meeting, 26 May 2000)

»  Research Incentive for Iateral Entrants (1152™ BOR meeting, 26 July 2001)

4 Saldoatical Research Grant (1180 BOR meeting, 25 March 2004)

A Creative Work and Research Grant
1 Purpose

The grant aims to encourage faculty and REPS to undertake research that will
lead topiblicatians ar exhibitians ar perfarmences of creative wark ar other significant
autput such as patents, new software, arnd advanced tedhrologies. To ensure the quality
of augout, work resulting fram the grant shall e referesd prior to the full release of
thegrart.

5 Vil

21. Regular, full-time faculty with the rank of Assistant Professor ard higher, and
REPS with the rank of University Researcher I and higher, may apply for the
grant provided they meet the qualificatians stated intable 1.

22. The track record of agplicants in aopleting creative/research projects (whether
UP-funded or not) shall be examined by the screening conmittees of the CU
and the System. Faculty and REPS with poor track record shall not qualify for

thegrart.

22
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23.

24.

Applicants may agoly individually or as a group. In the case of a graup, the total
amount of the grant shall ke prorated according to the rank of the applicants
and the proportion of work to e done by each.

In highly exceptional cases, instructors and REPS with the rank lower than
University Researcher I may e considered for the grant.

Saope of Grant

3.1

32.

The grant shall support research or creative projects in arty field (basic and
goolied) , such as literary work, scientific research, artistic work, irventian,
software, and so an, provided the proposed project is within the discipline/field
of the applicant. For example, an application to write poetry shall not be
entertained if proposed by faculty autside this field.

The grant shall ke for ane year and, in rare cases, nay e extended up to six
manths at most. The request for extension, however, must ke justified, including
the submission of work thus far completed. No additional amount shall be
provided for the extensian.

Cntract Rate

41.

42.

43.

44.

The aontract rate is based on the total ruber of hours (estimated and expected
by the OVPAA) to be spent by a grantee an the project miltiplied by an “hourly
rate” depending an the grantee’ s rank.

The grant assunes that a faculty menber teaches/works 10.5 months/year, 22
warking days/month at 8 hours/day, which is equivalent to 1,848 hours/year. 2n
hourly rate is then dotained by dividing the grantee’ s amual salary by the total
teaching/working hours. This gives an hourly rate of armual salary/1,848 hours.

It is also assured that a grantee will work an the project for 3 hours/day, 30
days/month for 12 months. This amounts to 1,080 total hours of project work.

The antract rate, dotained by miltiplying the total hours by the hourly rate,
shall amount to 1,080 hours x (arrwal salary/1,848 hours) , or approximately 58
peraatt of the armual salary.

Requirements

51.

5.2.

Ipplicants shall suomit an application (see form) containing their research
Joroposal .

Their project must e ane that can be canpleted in twelve months.
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54.
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A budget need not be submitted; the applicant may use the contract fee for
whatever research purpose he/she deems necessary.

The recomending (J shall ascertain the gpplicant’s track record in conpleting
research ard other projects.

Procedure

6.1.

6.2.

6.3.

64.

6.5.

6.6.

Ppplications shall be sent to the (U screening comittee for research grants
and creative work. The committee shall forward its recomendations to the
VERA, who shall refer the recamendations to the System committee.

The System comittee shall rank the QU proposals according to their content
and contrilution to knowledoe, taking into account the goplicant’s credentials
and track record. The Committee may refer promising proposals back to the
propanents for revisian.

The VPRA ghall review the recomendations of the System camittee and send
them to the President for agorooriate actio.

Approval of the recomendations shall come from the President, the total
ruber of grants approved will depend an the availability of furnds.

The VPAA shall notify successful applicants and advise them to make
arrangements with the OVEPRA for the contract and release of furds.

The VPRA shall likewise inform proponents whose proposals were not accepted
and suggest improvenents for future applications.

Release of Funds

71.

7.2.

The grant shall e awarded in the form of a research contract indicating the
pupoese, expected autpout, ard intellectual property ridghts of the parties irvolved.

Fifty percent of the grant shall e paid uom signing the aotract ard the kalance,
upan submission of the manuscript or cutput in acceptable form (i.e., after
review) .

Qolicatians of Grantees

8.1.

Grantees ghall contirue to perform their regular functions as faculty or REPS
during the grant pericd. Inno case shall the faculty e given overlcoad pay for
the research. Shauld the recipient resign before aapleting the project, he/she
shall autaratically lose the grant and retum the uised amount.
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8.2.

8.3.

84.

Grantees shall suomit a mid-term report to the Chancellor six months after the
award camences ard the final cutput (meruscript, invention, artistic work)
in acoeptable form to the VPAA within two months after the grant ends.

Inno case shall the grant ke reviewed or an application fram the same grantee
e entertained for any other grant under the Creative and Research Scholarship
Programuntil the final result is suomitted to the VERA.

Grantees who fail to carply with the terms of the grant and those whose grants
are terminated for cause during the project period shall retum the full amount
received. Payments to the Uhiversity ghall ke made in full in case of resigmation
or retivement, ard through salary deductions in other cases. Grantees shall also
be subject to other sanctions prescribed by pertinent University rules.
Furthermore, they dhall be disqualified franall Uhiversity grants.

Review of Output

9.1

9.2.

9.3.

Grant results ghall e reviewed by referees selected by the VERA. If the referees
fird the autput acceptable, the VBAA ghall release the balance of the grant.

TIf the referees suggest suostantial revision, however, ar raise sericus dodots doat
the quality of the work, the VPAA shall pass an the caments to the grantee and
withhold the lalance of the grant until the necessary revisions are nede.

Referees ghall receive conpensation for their work as follows:

P2,500 for jommal article-length meruscripts

A maximum of P5, 000 for manuscripts of up to 200 pages

A maximum of P7,500 for manuscripts from 200 to 400 pages
A maximum of P10, 000 for manuscripts longer than 400 pages

v v v Vv

Intellectivl Property Rights

10.1. The UP Press shall have first gotion on the maruscript should the author wish

topilishit.

10.2. Should the result of the project ke published or pablicly presented or exhibited,

the University shall be acknowledged as the source of the grant. University
provisians an intellectual property rights shall likewise be inplemented.
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B Textbook Writing Grant

1 Purpose

The grant aims to encourage faculty and REPS faculty to write textlbocks in

support of the thiversity’ s teaching and research functians.

5 Vil

21

22.

23.

24.

25.

Regular, full-time faculty, with the rank of Assistant Professor and higher, ard
REPS with the rank of University Researcher I and higher who engage or assist
in teaching, may gooly for the grant, provided they meet the qualificatians stated
intablel.

The track record of agolicants in aanpleting creative/research projects (whether
UP-funded or not) shall be examined by the screening conmittees of the CU
ard the System. Faculty and REPS with poor track record shall not qualify for

thegrart.

In highly meritoriocus cases, instructors and REPS faculty below the rank of
University Researcher 1 nay be aonsidered for the grant.

Qurrent recipients of a textlbook writing grant (including grants to translate
textlodks) framany canter, institute, or unit of UP may not aoply for this grant.

Applicants may goply individually or as a grogp. In the case of a gragp, the total
amount of the grant shall ke prorated according to the rank of the applicants
and the proportion of work to be done by each.

3 Saope of Grant

3.1

32.

33.

34.

The grant shall support the writing of textlbooks including reference bodks,
worklbooks, and laboratory manuals, in print or other media, in whatever
languace the course is taught.

The grant shall not cover proposals for non-degree (informel) programs.
Neither dhall the grant provide for piblication aosts.
Priority shall ke given to textloooks for acore courses of undergradiate prograns,

difficult courses and/or courses with high student enrollment, and courses for
whichno good (foreign or local) textlbodks are available.
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3.5.

The grant shall be for aone year ard, in exceptianl cases, may ke extended up to
six months at most, which extension must be justified and proof of work thus
far aopleted, presanted. No additiawl funds shall e provided for the extension.

Cntract Rate

41.

42.

4.3.

44.

The aontract rate is based aon the total rucer of hours (estimated and expected
by the OVPAR) to be gpent by a grantee an the project miltiplied by an “hourly
rate” that depends an the grantee’ s rark.

The grant assunes that a faculty menber teaches/works 10.5 months/year, 22
warking days/month at 8 hours/day, which is equivalent to 1,848 hours/year. 2n
hourly rate is then dotained by dividing the grantee’ s armual salary by total
teaching/working hours. This gives an hourly rate of armual salary/1,848 hours.

Tt is also assured that a grantee will work on the project for 3 hours/day, 30
days/month for 12 months. This amounts to 1,080 total hours of project work.

The amntract rate, dotained by miltiplying the total hours by the hourly rate,
shall amount to 1,080 hours x (arrual salary/1,848 hrs), or approximately 58
peraat of the armual salary.

Requirements

51.

52.

53.

54.

55.

Iyplicants dall sdonit anggolication (see fam) cattaining their research praposal .
They shall also state the runber of years they have taught the course for which
they plan to write a textlodk and their publications in that perticular area, if
ay.

Their project must be ane that can be carpleted in twelve months.

A budget need not be suomitted; the applicant may use the contract fee for
whatever research purpose he/she deems necessary .

The recomending (U shall ascertain the goplicant’ s track record in conpleting
research ard other projects.

Procedure

6.1.

Aoplications shall ke sent to the QU screening conmittee for textlbodk grants.
The camittee shall forward its recommendations to the VPRA, ranking them
acoarding to the aotent ard aantrdlution of the rgposal and other relevart criterdia.



6.2.

6.3.

64.

6.5.
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The VPRA shall refer the QU proposals to the System comittee, which shall
evaluate the recamendations of the (s and rank the best according to merit.
The Comittee may refer pranising proposals to the proponents for revision.

Approval of the recaomendations shall come from the President, the total
rmunoer of grants approved depending an the availability of funds.

The VPAA shall notify successful applicants and advise them to make
arrangements with the OVEPRA for the contract and release of furds.

The VPAA ghall likewise inform proponents whose proposals were not accepted
arnd suggest inproverents for future gpplications.

Release of Funds

71.

7.2.

7.3.

The grant shall e awarded in the form of a research contract indicating the
papose, expected autpout, ard intellectual property ridhts of the parties irvolved.

Fifty percent of the grant shall ke paid yom signing the contract.

Tre firal installment of the grant gall ke released after the meruscript has passed
a blind review by two referees.

Qoligatians of Grantees

8.1.

8.2.

8.3.

84.

Grantees ¢hall contirue to perform their regular functions as faculty or REPS
during the grant pericd. Inro case shall the faculty e given overlcoad pay for
the research. Shauld the recipient resign before aapleting the project, he/she
shall autaratically lose the grant and retum the amount wused.

Grantees shall suomit a mid-term report to the Ghancellor six months after the
award commences and an acceptable manuscript to the VPAA within two months
after the grart ends.

Inno case shall the grant ke reviewed or an application fram the same grantee
e entertained for any other grant under the Creative and Research Scholarship
Programuntil the fimal mernuscript inprint or multimedia is suanitted to the VERA.

Grantees who fail to conply with the terms of the grant ard those whose grants
are terminated for cause during the project period ghall retum the full amomnt
received. Payments to the Uhiversity ghall ke made in full in case of resignation
or retivement, ard through salary deductians in other cases. Grantees shall also
be subject to other sanctions prescribed by pertinent University rules.
Furthemore, they shall e disqualified franall University grants.
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Q Review of Output

91. Texthbook meruscripts shall be reviewed by referees selected by the VERA. If the
referees fird the autput acosotable, the VBRA dhall release the kalance of the grart.

92. If the referees suggest substantial revisian, however, ar raise sevicus dodots aoout
the quality of the work, the VPAA shall pass an the caments to the grantee arnd
withhold the lalance of the grant until the necessary revisions are nede.

93. Referees shall receive aopensation for their work as follows:

P2,500 for jommal article-length meruscripts

A maximum of P5, 000 for manuscripts of up to 200 pages

A maximum of P7,500 for manuscripts from 200 to 400 pages
A maximum of P10, 000 for manuscripts longer than 400 pages

v v v Vv

10.  Tntellectusl Property Rights

10.1. The UP Press shall have first gotion on the maruscript should the author wish
topdalishit.

10.2. Should the result of the project ke published or pablicly presented or exhibited,
the University shall be acknowledged as the source of the grant. University
provisians an intellectual property rights shall likewise be inplemented.

C. System Support for International Publication of Literary Works by UP Faculty
1 Purpose
To enable outstanding works authored by UP faculty to gain internaticnal
recognitian, the System ghall provide sugpeort, including the translation of warks, for
5 Fliaiils
UP faculty whose literary work meets the criteria belowmay apply for the grant.

21. The literary work should e in bock form.

22. 'The work should either e written in English or the author should e willing to
have the work translated into Englich.
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23. The work should have been published by a reputable local publisher at least a
year prior to submission for the grant. Original upublished works and works
pdolished less than a year befare sumissian will not be acospted except in cases
where the author’ s track record warrants an exception.

Saope of Grant

Tre grart shall cover the translatio, editing, ard review of literary warks (e.g.,
novels, plays, short stories, poams, literary essays, and other types of creative
nnfiction) inbodk form.

Beefits

Financial sugeort fram the Systemmay care in the following forms: translation
fees, editing fees, ad fees of extermal reviewers.

Application Requirements

51. The applicant shall submit both the published and the maruscript versions of
their suomission ard a synopsis of the suomission.

52. The applicant ghall also suanit his/her bicdata, including contact information.

53. The goolicant shall also state his/her willingness, inwriting, to sumit the work
to intermatiarl editing standards.

Cteria

Literary maruscripts by UP faculty that will be sent aut to foreign publishers
shall ke selected an the following bases:

6.1. The quality of the work is cutstanding; it has received national acclaim or
recoonition fram the local literary camunity.

62. The work is potentially marketable to an intermatical audience, as determined
by the extermal reviewer.

63. The work meets intermational standards of editing or the author is willing to
sumit his/her work to such standards.
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A Procedure

71

7.2.

7.3.

74.

Faculty whose works meet all the criteria above ghall suomit the requirements to
the VPAA.

A special comittee, consisting of known literary writers, shall ke formed to
evaluate the applications. Members of the comittee may be drawn from the
Tnstitute of Creative Writirg.

The VPAA shall recamend the ocutstanding applications to the President for

Once approved, the OVPRA shall process the contract and necessary vouchers,
after aonsulting the camittee regarding the dhoice of editors, translators and/
ar reviewers.

8 Tntellectial Property Ridhits

Should the work e acospted for intematianl piblicatian, the Uhiversity of the

Philippines shall ke acknowledged and the policy an intellectual property rights,
followed.

D. Research Incentive for Iateral Entrants

1 Purpose

The research incentive aims to attract highly qualified PriDs to the UP faculty

through a financial padkage that includes a research contract and lbudoet for equipment
ardneterials. The grant is a less costly altermative to sugporting full doctoral study
for present acadamic staff.

5 Vil

21

22.

Only faculty hired through lateral recruitment at the rank of Associate and full
Professar, with a doctaral degree froma reputable university, and an autstarding
record of research and publication or equivalent creative and other scholarly
work, may be recomended for the grant of the incentive.

Faculty whose doctoral study was supported by the University in ary way,
including the grant of salary, dall not e eligible for the incantive.
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Saope of Grant

The grant shall cover a period of two years, during which pericd the recipient is

expected to amplete the research project.

Bxefits

41.

42.

43.

The recipient ghall receive research incentive in the form of an armual research
or creative work grant for two years.

The yearly grant amount shall be 58 percent of the faculty member’s armual
salary (following the usual cantract rate for systangrants far research, creative
work, and textlook writing) .

The recipient may also propose a budget for laboratory, camputer, and other
equipment and materials, provided the full financial package does not exceed
P500, 000 a year.

Requirements

51.

52.

53.

The applicant shall present a two-year project he/she intends to undertake.

A Getailed budoet for equipent /materials shall also ke presented, if warranted,
with the necessary justification.

The AU shall present the applicant’s cutstanding track record in teaching and
sdolarship as justification far the grart.

Procedure

6.1.

6.2.

The recamendation for the grant of the incentive shall emanate from the
Jepartment . Strang justification shall ke provided by the College and the AU.

The Chancellor shall send the recaomendation to the President. A special
committee may be formed by the President to evaluate the recomendation
prior to the President’s decision. The budoet may e revised in the course of the
review.

Release of Funds

Fifty percent of the grant amount in the first year shall e paid yom signing the

cartract; the release of the balance shall be arranged by the OVERAA.
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8 Qolications of Grantees

8.1

8.2.

The grantee is expected to aarplete the research project at the end of two years.

During the two-year pericd, the recipient may not campete for other research
grants offered by the University. He/she, however, shall ke eligible for the
International Publication Award and other System awards subject to the
implementing guidelines.

Q Tntellectial Property Ridhits

9.1.

9.2.

The UP Press shall have first option an the maruscript should the author wish
topdlishit.

Publications and other cutputs produced in the course of or as a result of the
grant shall ke bound by Unhiversity policy an Intellectual Property Rights.

E Sakbatical Research Grant

1 Purpose

The grant is intended for faculty members on saldoatical who will undertake

research or creative work during their period of leave fram teaching and other dities.

5 Vil

21

22.

Faculty manbers applying for saldoatical for the purpose of research or creative
work (including the writing of textlbodks/dhapters of textlodks) in their discipline
mey apely for the grant.

Aplicants apelying for sakdoatical for the first time whose projects are not funded
fran other sarces ghall be given priarity.

3 Scope of Grant and Contract Rate

3.1

32.

The grant shall ke in the formof a research/creative work aontract in the amount
of P30,000 ret of tax (equivalent inmoxetary value to a Professarial Gair award) .
The grant shall ke released ypn signing of contract, provided the application
for saldoatical has been aporoved.

Atotal of three awards ghall be available arrually.
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Requirements and Procedure

41.

42.

43.

44.

Applicants shall suomit through charmels a description of the proposed work
and intended output . The soope of the project is expected to be comensurate
to the grant amount.

The System Committee on Research Grants and Creative Work shall evaluate
the recomendations of the (Us and rank the best three based on merit. The
Presidant gwll have firal agoroval .

The OVPRA deadlire far all endorsed agplicatians ghall be Aol 30 of the saldoatical
year (regardless of the period of saldoatical) .

Qolicatians of Grantees

51.

52.

A grantee shall suomit the final outgput to the OVPRA upon report to duty after
the ssldeatical .

Grantees who fail to comply with the terms of the grant shall retum the full
amount received. Furthermore, they shall be disqualified framall University
grats.

Tntellectial Property Ridhits

6.1.

6.2.

The UP Press shall have first option an the maruscript should the author wish
topilishit.

Should the result of the project e published or publicly presented or exhibited,
the University shall e acknowledged as the source of the grant. University
provisians an intellectial pracerty rights shall likewise ke inplavented.



IV. ACADEMIC DISTINCTION PROGRAM

Established in Novarer 1999, the Acadamic Distinction Program aims to award cutstarding
academics and works of scholarship through a system of merit-based incentives. By so doirg, the
Program hopes to raise the level of sdolarship to intermatiamally acospted standards and inprove
the visibility of the University in the academic comunity worldwide. Over the years, the
canpanents of the Program have increased to cover as wide a reach as possible of scholarly and
creative work. The Program aansists of the following:

University Professors Grant (1137 BOR meeting, 25 Novenber 1999)
Intermational Publication Zward (1137% BOR meeting, 25 Novenber 1999)
Intermational Award for the Arts (1143* BOR meeting, 29 June 2000)

Gawad sa Natatanging Publikasyon sa Filipino (1147® BOR meeting, 21 December
2000)

Institutional Performence Award (1148™ BOR meeting, 22 February 2001)
President’s Award for Inmovation in Teaching (1150 BOR meeting, 24 May 2001)
Advanced Technology Award (1178™ BOR meeting, 29 January 2004)

v v Vv Vv

v v

A. University Professors Grant
1 Purpose
In recognition of their cutstanding scholarship and achievement in their
respective fields, Uhiversity Professars inactive service gdhall receive an arual grant
to support their reseavch or creative work.

2 Value of Grant

The grant shall amount to P200, 000 in the form of a research contract. Fifty
percent of the aontract fee shall ke paid yom sukmission of the project proposal and
the balance, upon suomission of the meruscript or creative work.

3 Requirements and Procedure

31. The University Professor shall sumit the project proposal to the President
through the VPAA.

36
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32. Once approved by the President, the OVPAA shall process the contract and
voucher for the release of the grant.

33. Uom anpletion and sumission of the project result, the Uhiversity Professor
may suomit another proposal to renew the grant.

4 Tntellectial Property Ridhts

Publications and other cutputs produced in the course of or as a result of the
fellowships shall e bound by University policy an ITntellectual Property Rights.

B Intemational Publication 2ward for Jourmal Articles
1 Purpose

The purpose of the award is to encourage faculty and REPS to aontrilute to the
body of knowledoe in their regpective field/discipline by puolishing in intermarianlly
respected joumrals that are peer-reviewed and adhere to hich starndards of sctholarship.

5 Vil

Regular faculty, including those an saldoatical and secandrent to other agencies,
regular REPS in active service, clinical faculty and averitus professars are eligible far
the award.

3 Scope of Award

Only those articles published in jorrals listed as of the date of pblication in
the Institute for Scientific Infametion (IST) Master Jourel List of selected jomrals
mey qualify for the award. The datalase lists sare 8,000 intematianal jomrals in the
natural sciences, social sciences, arts and humenities chosen on the basis of the

followirg:

31. Publication an time, which inplies the jourmal is well stocked with meruscripts
ard is thus able to care aut an schediile, a sign of viability

32. HEditorial aoontent, meaning the jourmal enriches exd sting coverage rather than
simply takes up topics already adequately covered

* Includes regular UP aontractual and casual enployees as defined in the “Matrix of Regulations an Contractual Enployment
in the Uhiversity,” Memorandum No. MVG-03-065, fram Vice President for Administration Martin V. Gregorio, 18 June 2003.
Non-UP oontractual and extermal ly-funded project staff are not regular UP employees.
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33.

34.

35.

Intermatiavl diversity of authors of both saurcee articles ard cited articles
Peer (ardblird) review

Citation analysis, which varies according to the nature of the discipline but in
general includes citation rate, impact factor and imediacy index; and for new
joumals, the publishing record of authors and of editorial board manbers, where
they are published ard their citation index

(Each year the ISI editorial staff reviews close to 2,000 new joarals, of which
10-20 percent qualify for inclusion in the database. More information about IST
jomrals is available at www. isinet.cam.)

Value of Award

41.

42.

Sole authors of joumral articles that mest the requirarents set in these quidelines
shall receive an award of P55, 000 per article. This amount may be increased
from time to time.

In the case of co-authorship, the award ghall be divided equally amorg the rundoer
of authors, loal ad fareign. Only UP authors eligible far the award ghall receive
it, provided the article is published while they are an active service or before
their retirament or resignation fram the University.

Requirements

51.

5.2.

53.

The author (s) must clearly e identified as belaging to UP. If the article was
produced while an saldcatical aoread or as a result of a joint project with foreign
scholars, proper acknowledgment must be given the foreign institution that
accomodated the faculty or supgcorted the project; the UP address/affiliation
of the author (s) must nonetheless e indicated in the publication (either ina
foooote aras albylire) .

The articlenust fall within the discipline ar related field of the atthor. For earple,
a work of poetry shall not ke entertained if authored by faculty or REPS autside
the field of creative writing, unless there is sufficient proof of prior recognition
of the author as a serious practitianer in the field of creative writing as determined
by the VPAA, upon consultation with known literary figures.

The article must be a aoplete, solidpiece of research. If ae’s wark (e.g. poam)
is included ar cited in an article authored by ancther, the cited portian shall not
qualify for the amard. ITnaddition, certainarticles (e.g. trilbute/testimmial toa
known figure, ok review, letter to the editor, editordial, comentary) shall not
qalify. The VERA dhell evaluete all articles as to their eligibility.
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54. Authors eligible for the award may receive it as often as they publish in an IST
jourmal . However, an article may be awarded anly ance.

55. Anarticle for which an Intematiaal Publication 2Zward (IPA) was granted shall
not qualify acain for an IPA if it appears as a chapter in abock published by a
reputable intermational publisher. However, if an article for which the author
was awarded an IPA is subsequently develgoed by the author into a book that is
published by a reputable intematianal publisher, the author may ke eligible for
an IPA in the ook category'.

a Procedure

6.1. The faculty or REPS shall send a copy of the published article to the VPRA.
Evidence of the author’ s identification with UP ghall also ke attached.

62. Noprior screening at the canmpus level is necessary.

63. Shouldapiblication for which a faculty or REPS was awerded later be withdrawn
or retracted by the publisher owing to misrepresentation of data or authorship,
plagiarismor sare unethical act, the author(s) shall retum the full amount of
the award, without prejudice to the agplication of other Thiversity sanctions.

64. The OVPAA shall process the voucher for the award and inform the faculty/
REPS of the award.

C. Intermational Publication Award for Books/Chapters of Books
1 Purpose
Like the award for IST jourmal articles, this award aims to reinforce sdolarly
publications by faculty and REPS ard project the Uhiversity in the gldoal comnity
of acadamic institutians.
5 Tio
Regular faculty, including those an saldoatical and secodrent to other agencies,

regular REPS' inactive service, clinical faailty, ard averitus professars are eligible far
the award.

¢ Including regular UP contractual and casual enployees as defined in “Watrix of Regulations an Contractual Erployment in
the university, ” Memorandum No. MVG-03-065, from Vice President for Administration Martin V. Gregorio, 18 June 2003.
Non-UP oontractual and externally funded project staff are not regular UP employees.
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Scope of Award

Only bodks or chapters of bodks published by recoonized intematianal academic

ok pablishers, prestigicus university presses and other highly recarded intermatiaal
publishers (e.g., Maamillan, RandanHouse, Blackwell, Routledge, Haroourt, Brace
& (., Elsevier, ard Garlard) shall ke covered by the award.

Value of Award

41.

42.

Sole authors of books or bock chapters that meet the standards set in these
guidelines shall receive an award of P55, 000 per chapter and P110, 000 for a
bodk. These amounts may be raised from time to time.

In the case of co-authorship, the award shall ke divided equally amog the rundoer
of authors, local ard fareign. Only UP authors eligible far the award dhall receive
it, provided the bodk/chapter is published while they are on active service or
befaore their retirarent or resignation from the Uhiversity.

Requirements

51.

52.

53.

The author (s) of the chapter or bodk must clearly ke identified as belanging to
UP. If the dhapter or bodk was produced while an saldoatical alorcad or as a result
of a joint project with foreign scholars, proper acknowledgrent must e given
the foreign institution that acconmodated the faculty or supported the project;
the UP address/affiliation of the author (s) must nonetheless be irdicated in the
pdolication (either ina foooote, asalbyline, ar in thebok’ s author infametian) .

The depter ar bodk must fall within the discipline ar related field of the author.
For exanple, a work of poetry shall not e entertained if authored by faculty or
REPS autside the field of creative writing, unless there is sufficient proof of
prior recoonition of the author as a serious practitianer in the field of creative
writing as determined by the VPAA, upon consultation with known literary
figres.

The dhapter must e a aarplete, solid piece of research ar creative work. If ae’s
work (e.g. poam) is included or cited in a chapter or ook authored by another,
the cited partion ghall not qualify far the award. Tnaddition, certainarticles (e.g.
tribute/testimmial toa ko figure, filler between dapters) dall ot qualify.
The VEPA dhall evaluate all articles as to their eligibility yoon aonsultatio with
experts in the field.
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55.

5.6.

5.7.

5.8.
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Bocks or chapters of books published by international publishers must have
gone through a rigid blind referee or review process. Evidence that the
publication has undergone a review process, such as conments/comnication
from the reviewer (s) and/or editor, shall be submitted along with the required
documents.

Books published by foundations, govermment agencies, N&Os, professional
societies, intermatiaml comissians, and no-academic bodies shall not qualify.

To qualify, a recently updated book must contain new contributions to
knowledge . Bocks published befare the start of the awerd (1999) shall not qualify.

Zuthors eligible for the award may receive it as often as they publicsh. However,
a book/chapter may be awarded anly once.

An article for which an TPA was granted shall not qualify again for an IPA if it
appears as a dhapter in ancther bock or in an IST-indexed jourmal . However, if a
chapter for which the author was awarded is subsequently developed by the
author into a bodk published by a reputable intermatianal publisher, the author
mey ke eligible for an TPA in the bodk category.

Procedure

6.1.

6.2.

6.3.

64.

The author shall suanit a agoy of the bodk (to e returmed to the author) or the
ook chapter to the VPAA for evaluation. Copyright pages, table of contents,
prefaces, list of authors, evidence of author(s) ’ identificationwith UP, and other
pertinent pages shall acconmparty the aopy of the book/chapter.

Evidence that the publication has undergone a review process, such as coments/
comunication from the reviewer (s) and/or editor, shall also be submitted.
Additiaal information from the publisher regarding review policies, and other
relevant information that will assist the evaluation of the piblicationmay also
acoonparty the application for the award.

The VPRA shall evaluate all applicatians for the award and consult specialists
whenever necessary, who can provide additional information on the reputation
of the pblisher ard the quality of its piblicatians.

Should a publication for which a faculty or REPS was awarded later e withdrawn
or retracted by the publisher owing to misrepresentation of data or authorship,

plagiarism, or sare unethical act, the author(s) shall retum the full amount of
the award, without prejudice to the goplication of other University sanctians.
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Intemational 2ward for the Arts

Purpose

Creative wark is a significant aontrilution to knowledoe ard enriches the quality
of humen life. The Intermatianal Award for the Arts recognizes faculty menbers in the
visual and performing arts who have distinguished themselves through acclaimed
intermatioal perfamences, exhibits, and productians.

Fliaikils
Regular faaulty, individually ar as a grogp, in the field of visual arnd perfarming

arts, whose work received intematicnal exposure in the year preceding the award,
may e nominated for this award.

Scope of Award

The Intermaticanal Award for the Arts has two divisians; there shall e ane award
per division.

31. Visual Arts: painting, saudlpoure, grgchic arts, installation art, perfommence art,
caputer art, exhibition desion, film, video, illustratian, animetian, axdhitecture,
interiar desion, advertising desion, editarial design, industrial desion, product
design, ard fashion design

32. Performing Arts: all music and dance forms ard theater arts

Value of Award

The award shall ke given armually during the Academic Distinction ceremany,
in the amount of P55, 000 per divisian, tole divided equally in the case of a grogp of
atists.

Requirements
51. Thernominee ghall sudomit his/her arricilunvitae in the case of irdividiel artists
and a record of their performence in the case of performing groups.

52. Relevant docurentatian shall also ke sumitted with the nomination, including,
but not limited to, the following:
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»  Slides, still photographs or reproductians for Painting, Saulpture, Gradhic
Arts, Tllustration, Animation, Advertising Design, Editorial Design,
Coputer Art, Installation, Architectire, and Interior Design

»  Architectural plans ard 11lustratians for Architecture ard ITnterior Design
inaddition to slides and/or still pghotograghs

»  TIllustratians for Industrial Design, Product Design and Fashian Desion in
addition to slides and/or photagraphs of finished products

»  Full-length oopies of nominated works including musical soores, where
necessary, for Filmand Video

»  Video-documentation of Performence Art along with the concept paper of
the work

» Lightingdesion, lay-aut for thester ard filmsets, designs far scenery, props
and costures for Theater Arts in addition to slides and/or photographs

4 Librettos, arrangements for instrurents ard the orchestra as well as for
choral ensenbles for Music Performances

»  Dance notations and choreography for Music Performances

4 Film/video documentation and sound recording for Music and Dance
Perfomences, as well as for Stage Plays

53. Amnouncements of exhibitions and copies of comendations, citations, or

testimmials shall e provided. Press releases nay also be suomitted.

Criteria

6.1.

6.2.

6.3.

The nominee’ s artistic cutpput must have had intermational exposure ina public
perfarmence and/or exhibition, or throush camissioned works for public places
or for inportant public and private collectians autside the Philippines in the
year inmediately preceding the deadline for nominations.

The nominee must have earmed commendations, citations, or testimonials for

The naomninee must be endorsed by a panel of experts/referees appointed by the
UP President for the purpose of evaluating the naninations.

Procedure

71.

There shall be two levels of review in the selectian process.

The preliminary review shall e conducted by the Comittee on Culture and
the Arts (CCA) of each CU. The CCAs shall receive nominations, ensure that
the nominations canply with the quidelines, and recammend to their respective
Ghencellors those who qualify for the final review. The Ghancellors ghall suanit
their recommendations to the VPRA.
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72. The final review shall be conducted by a group of experts appointed by the
President from the varicus fields represented in the list of nominees.

73. The President’s Comittee an Qulture ard the Arts shall facilitate the selection
process in coordination with the OVPRA.

8 Deadline for Nominations

The deadline for sumitting nominations to the VPAA shall be the last working
day of Noverber of every year. The award shall be given in March of the following
year alag with all other Academic Distinction awards.

E Gawad sa Natatanging Publikasyon sa Filipino
L Layunin
Alinsuncd sa patakaran sa wika ng Unibersidad, inaasahan na lalong huhusay

arng mop publikasyon sa Filipino ngmog fakulti at REPS sa pamamegi tan ng pagkilalang
idudulot ng gawad.

2  EHigbld

Puwedeng inomina ang regular na fakulti o REPS na may publikasyon na sakop
ng gawad.

3 Saklaw ng Gawad

31. Dalawa arg kategorya ng gewad at isa ang gantinpala sa bawat kategorya:

»  Gawad para sa Malikhaing Parulat
»  Gawad para sa Publikasyon ng Orihinal na Pananaliksik (sa anumang
disiplina maliben sa malikhaing paruilat)

32. Dgpat inilathala ngprestihiyoso at respetadong publisher o Iurekas sa refereed
at kilalang dyormal ang nominadong publikasyon sa nakaraang taon. Halimoawa,
kwalipikado para sa Gawad 2004 ang mga publikasyon sa 2003.

33. Hindi kasama ang mga publikasyon na inedit o isinalin mula sa ilbang wika.
Orihinal na akda lameng arng kwalipikado.
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Halaga ng Gawad

Bawat gawad ay may halagang P110, 000 kung ang pinakatanging publikasyon

ay buag aklat, o P55, 000 kurg ito ay kalanata ng aklat o artikiilo sa dyormal . Hahatiin
ang gawad nang pantay-pantay sa mga may-akda. Ibibigay ang gawad tuwing taunang
seremanya ng Academic Distinction.

Rekwayrment

Ang mga malikhain at orihinal na publikasyon ay isusumite sa OVPRA.

Kriterya

6.1

6.2.

6.3.

64.

6.5.

6.6.

Dapat taga-UP ang awtor ng chapter o ng aklat.

Kailangang sakop ng disiplina o nasa larangan ng awtor ang chapter o aklat.
Halinmcawa, hindi tatanggepin ang isang tula kg simulat ng faculty o REPS ma
wala sa larangen ng malikhaing pagsulat, maliban king may sapat na katunayang
dati narg seryosag praktisyaner ang awtor sa larangarng 1to ayan sa kapasyahan
g VPAA maettapos ang kansultasyon sa moga kilalang literary figure.

Kailangang isang buong research o literary work ang chapter. Kung ang akda
(hal., tula) ay sinipi sa olahagi ng isang chapter o aklat ra sinulat ng ilkang
awtor, hindi kwalipikado sa gawed ang siniping bahagi . Hindi rin kwalipikado
arg ilang artikulo (hal., tribute sa isang kilalarng tao, filler sa pagitanngmoa
chapter) . Ang VPAA ang susuri sa kwalipikasyon ng lahat ng artikulo ayon sa
kansultasyon sa mga dalubhasa sa larangan.

Kailangang durean sa referee o review process ang chapter o aklat. Isasabomit
kasama ng iba pang kailangang dokumento ang mga katibayan na dumaan sa
review process ang publikasyon, tulad ng komento o kommnikasyon mula sa
(mop) reviewer at/o editor.

Hindi kwalipikado sa gawad ang mga aklat na inilathala ng mga foundation,
ahensya ng gdoyermo, N, professional society, intermational conmission, at
di akademikong publisher.

Para sa bagong update na aklat, ang megiging batayan ng petsa ng publikasyon
ay ang petsa ng unang pagkalathala nito. Ito ay dahil sa ang layunin ng gawad
ay kilalanin ang mga bagong kontribusyon sa karunungan.
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A Proseso
71. Angmga melikhain at orihinal na publikasyon ay isusumite sa VPRA.

72. Madgoubuo ang Presidente ng kamite upang suriin at piliin ang pinakatanging
publikasyon sa bawat kategorya na siyang irerekomenda sa Presidente.

Magtatakda ang komite ng nararapat na kriterya para sa ebalwasyon ng mga
akda.

8 Dedlayn

Ang huling araw ng pagtanggap ng mga nominasyon sa OVPAA ay 31 Cktubre
g bawat tam.

Institutional Performence Award

In addition to individual awards provided by the Academic Distinction Program, an
institutional award recognizes departments and institutes that exhibit a high degree of
scholarship, teaching performence, and professiarl growth as faculty and acadamics. The
Institutional Performence Zward shall ke based in large part an the results of the Acadamic
Assessment instrument (UP System Manual Series 3) for measuring the performance of
degree-granting units and fran qualitative data gathered an the intellectial productivity of
menbers of the unit.

President’s Award for Irmovation in Teaching
1 Purpose

The President’s Award for Trmovation in Teaching aims to recognize excellent
pedagogical irmovations that capture student interest in leaming and advance the
leaming process.

5 Vil

21. The award is ogpen to regular full-time UP faculty who are able to demmnstrate
the effectiveness of their teaching irmovatian in achieving the course dojectives
and more generally, in enabling the students to learn in the best and most
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22. Not eligible for the award are faculty with a poor tradk record in teaching (e.g.,
frequently dosatt, ansistatly late inclass, late in suomitting grades, the suoject
of coplaints regarding unfaimess in treatent of students or unethical teaching
pactices) .

Scope of Award

31. A teaching immovation may be a novel teaching style, strategy, approach as
reflected in class exercises, activities, active/interactive leamirgnaterials, etc.
The purpose of the imovation is as follows:

»  Tofacilitate the uderstanding egpecial Iy of difficilt caxsots, theardes, ar
methodologies

» Tostimilate leaming by either neking the leaming process nore effective
ard/cr infusing students with a desire to leam

32. Awards ghall e given to the different leaming dorains.

4 Ore award each for the arts ard humenities cluster ard the social sciences

(including philosophy, law, economics, and menagement)
>  Two awards for the natural sciences andmathematics (because these fields
have the largest rumber of faculty system-wide)

Value of Award

The value of each award shall ke P75,000. The awards shall ke given aut during
the arrual Academic Distinction ceremany.

Requirements

51. The candidate must sulmit a statement of his/her philosophy and practice of
teaching, including his/her views an teaching in general , perspective an classroom
pedagogy, and reflectians an his/her teaching experience.

52. The cardidate ghall also present an explanation of the teaching irmovation.

»  Wetitis
»  Howit meets the leaming dojectives
»  How it conpares with the usual way of teaching the course

The candidate ghall also sumit the teaching/leaming materials, activity
cheets, eanquestians, class exercises, etc.
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53.

54.

55.

Backgrourd informetion is also useful, such as the course syllabus (including
reading list and requirements) , and information on how many semesters the
candidate has taught the course, when the imovation was introduced and wity,
ard inproverents mece after initial use.

To demanstrate the effect of the irmovation, candidates shall also present the
followirg:
»  Feedback fram students, including special instruments devised to gauge
the effectiveness of the teaching irmovation
»  Report on student performance

The candidate shall also provide information an previous awards received, if
ay.

Criteria

6.1.

6.2.

6.3.

The substance ard form of the irmovation must demonstrate that the activity or
approach under review is different from and an improvement over existing
teaching methods in the discipline or field.

The imovatiom serves the dojectives of the course.
Tre irrovation is effective as a pedagogical tool, that is, it stimilates learming,

explains the course aontent clearly, and invites students to engage actively in
class disoussians ard activities.

Selection Process

71

7.2.

7.3.

Faculty who believe they qualify for the award ghall send the information above
to the Chancellor. The screening process shall be two-tiered. At the campus
level, the Gancellor shall forma camittee to do the following:

»  Screen aut faculty who do not qualify for the award, either because their
track record is poor ar their imovatian, dull ar ineffective
»  Pradtizeall therest

The President shall create a System conmittee to reconmend the recipients of
the award. The comittee (and the President) may interview the candidates
ard ask them to danmnstrate their imovatians. Tnadditian, the candidates’ peers
and former students may also be interviewed.

Faculty may e awarded anly ance for the same immovation but may qualify for
another irmovation.
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8 Deadline for Nominations

The Chancellor shall forward to the VPRA the list of candidates and the necessary
documentation by 30 November.

H. Advanced Technology Award
1 Purpose

Inaddition to excellant teaching irrovatians, adtstardirg publicatians in BEglish
and Filipino, and acclaimed works in the visual and performing arts, picneering
tedrolagical inventians are valued intellectual products of the Uhiversity. Not anly
do they amstitute proof of a vilbrant intellectual life; their gpplicatians have the
potential to improve the quality of life in general. The Advanced Technology Award
recognizes achievanent in the field of teclrology.

5 Tl

Full-time faculty, REPS ard staff, individually or as a group, ey be nominated
for the award.

3 Scope of Award

Anexdmm of two awards shall be given for a tedmological imovation conpleted
in the year preceeding the award. Broadly defined, tedirological irmovation includes
arty new or improved product, material, process, equipment or systemof scientific or

4 Value of Award
The award shall be given anmually in the amount of P55,000, to be divided
equally in the case of a group. In the case of co-developad cutput, anly UP faculty,
REPS ard staff eligible for the award ghall receive it. The award will ke given during
the arrual Academic Distinction ceremany.

5 Requirements

5.1 The candidates nmust submit a description of the entry, explaining its primary
function ard features.
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52

What it is, what it does, how it works

Principles ard theories irvolved

How it compares with or improves cn other current products/processes
Qurrent or possible future applications and potential impact on end-user

v v v Vv

The write-up, while intended for a techmically literate audience, should
meintain a resdeble style such as thet of the Sciatific Anerican, Tedrolagy Review
ar similar pdolicatians.

Documentary evidence to sugeort the entry must ke included, e.g., citations,
testimonials from users, recommendations from experts, patents, patent
goplicatians, relevant pdolicatians.

Criteria

The basic criteria for evaluating entries include scientific featires ad tedmical

nerit, pioneering rature, and agplications and potential impact an exd-user.

Selection Process

71.

7.2.

7.3.

Departments shall send their nominations to the Chancellor. The screening
process shall be two-tiered. At the campus level, the Chancellor shall forma
comittee to do the followirg:

»  Screen cut nominees whose irmovations are weak or lacking in tedmical
merit

» Pdadtizall therest

The President shall create a System conmittee to recomend the recipients of

the award. The comittee (and the President) may interview the candidates
and ask them to demmnstrate their imovatians.

Faculty may e awarded anly ance for the same immovation but may qualify for
ancther imovation.

Deadline for Nominations

The Gencellor shall forward to the VERA the list of cardidates ard the necessary

documentation by 30 Novenber.
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APPLICATION FORM

UP MODERNIZATION PROGRAM—DOCTORAL STUDIES FUND

FULL-TIME LOCAL OR FOREIGN FELLOWSHIP

Please follow this format and sugply all required information. Submit canplete goplication to the
Office of the Vice President for Academic Affairs, through channels. The OVPAA will process anly
applications endorsed by the Chancellor.

Category: [ ] Local Fellowship [ ] Foreign Fellowship

Name

Position and rank

Employment status (permanent or temporary) and years in UP service

Department/Institute, College, and CU

Postal, e-mail addresses and telephone mumber, fax

Date of birth

Education (degree campleted, school, and inclusive dates; honors and awards received; if

currently enrolled in PhD program, status and rumber of units conpleted)

Previcus academic positions and/or relevant experience

Publications/creative work. Supply full bibliographic information (or equivalent information

for creative work) .

Other relevant conmpleted research, creative, and scholarly work

PhD program (or equivalent terminal degree) being applied for. Give a brief description of

program and intended specialization (indicate name of degree program, school, and period of

study) . Note: acceptance is required before grant of fellowship.

Brief statement on the reasons for your choice of the program and school ; how it relates to

your unit and AU’ s thrusts ard focus; its relevance to your previcus graduate and other studies;

and why your application should be supported.

Attach the following:

a True copy of grades/transcript of wdergraduate and graduate records; include grades in
axrent studies, if any

o) Recomendation letters from Department/Institute Head and Dean (recommendations
from MS/MA advisor or senior professor may also be included)

c Letter of acceptance into doctoral program

d For foreign fellowship applicants: Ttemized armrual budget (tuition and other school fees,
board arnd lodging, books and supplies, airfare) and basis for proposed rates (fram school
catalag, airline quotatians, etc.)

This is to certify the correctness of the informatiaon presented above.

Mpplicant’s signature and date



56 In Support of a Culture of Scholarship and Excellence: Faculty Development, Grants, and Awards

APPLICATION FORM
PH.D. INCENTIVE GRANT OR ALTERNATE STUDY GRANT

Please follow this format and sugply all required information. Submit canplete goplication to the
Office of the Vice President for Academic Affairs, through channels. The OVPAA will process anly
applications endorsed by the Chancellor.

Category: [ 1 PhD Incentive Grant [ ] Altemate Study Program

Name

Position and rank

Enployment status (permanent or temporary) and years in UP service

Department/Institute, College, and CU

Postal, e-mail address and telephone munber, fax

Date of birth

Education (degree campleted, school, and inclusive dates; honors and awards received)

Previcus academic positions and/or relevant experience

Publications/creative work. Supply full bibliographic information (or equivalent information

for creative work) .

10. Other relevant and caompleted research, creative, and scholarly work

11. For PhD Incentive Grant: (a) brief description of current doctoral program and research

topic, (b) detailed status of graduate studies, (c) description of work still to ke completed and

expected date of graduation, and (d) previocus and/or current funding sources, if any, and

reasms wiy grant was stopped, or is insufficient.

For alternate study program: (a) brief description of current doctoral program and research

topic, (b) detailed status of graduate studies, (c) research plan during the proposed stay aloroad

and reasons for choice of foreign advisor and school, ard (d) previcus and/or current funding

souarces, if any.

Statement on why your application should be supported.

Attach the following:

a True copy of grades/transcript of undergraduate and graduate records, including current
doctoral program

o) Recommendation letters from Department/Institute Head and Dean

c For PhD incentive grant: recomendation letter from current PhD supervisor indicating
work that needs to be completed

d Far altermate study program: letter of acosptance fraom foreion supervisor/university/laboratary

e Ttemized budget (tuition and other school fees, board and lodging, books and supplies,
airfare) and basis for pracosed rates (from school catalog, certification from superviscor,
airline quotatians, etc.) . Note: the grant shall cover a period of up to twelve months.

e R N N S S A

ZN

This is to certify the correctness of the information presented above.

Mpplicant’s signature and date
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APPLICATION FORM
POSTDOCTORAL RESEARCH GRANT

Please follow this format and sugply all required information. Submit canplete goplication to the
Office of the Vice President for Academic Affairs, through channels. The OVPAA will process anly
applications endorsed by the Chancellor.

N oo U W N

Ieo)

10.

14.

Name

Position and rank

Enmployment status (permanent or temporary) and years in UP service

Department/Institute, College, and CU

Postal, e-mail address and telephone munber, fax

Date of birth

Education (degree conpleted, school, and inclusive dates; honors and awards received; indicate

fareiogn trainirg, if any)

Previcus academic positions and/or relevant experience

Publications/creative work. Supply full bibliographic information (or equivalent information

for creative work) .

Other relevant and completed research, creative and scholarly work

Description of proposed postdoctoral program; cbjectives and other work you intend to

accarplish; suitability of host institurion, etc.

Brief statement on the reasons for your choice of the research project/program and the host

institution; how it relates to your unit and AU’ s thrusts and focus; its relevance to your PhiD

dissertation; and wiy your application should be supported.

List all other sources and amounts of funding for the postdoctoral program, if ary.

Attach the following:

a True aopy of grades/transcript of graduate records

o) Recommendation letters from Department/Institute Head and Dean (may include
reconmendation letter from PhD advisor)

c Letter of acceptance from foreign supervisor/university/laboratory

d Ttemized budget (school fees, board and lodging, books and supplies, airfare) andbasis
for proposed rates (from school catalag, certification from supervisor, airline quotations,
etc.) . Note: the grant shall cover a period of up to twelve months.

e Additional details of research/work plan, if ary.

This is to certify the correctness of the information presented above.

Mpplicant’s signature and date
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APPLICATION FORM
INTER-CAMPUS LECTURE SERIES

Ppplicant

Name

Thit (Department/Institute)
(College)
(CO)

Fax no.

E-mail address

Professor to be invited (list all if a team) ; may be left blank provided subject, date and hours
are indicated

Professar/ . . ILecture Total
it Subject/Title of Lecture Date Hotrs
Expected audience

From own dept/institute: No. of Faculty

REPS

Graduate students
From other dept/institute/college (if any) :

Outsiders (if any) : No. of Faculty
Indicate from what university

Explain why the lectures you propose to have are important in light of your unit’s academic
activities, neads, ard thrust.

Budget for board and lodging (indicate where lecturer will stay) and airfare

Applicant’s signature and date

Endorsed by Dean (signature and date)

Endorsed by Chancellor (signature and date)
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APPLICATION FORM
RESEARCH AND CREATIVE WORK GRANT

Please follow this format and sugply all required information. Submit canplete goplication to the
Office of the Vice President for Academic Affairs, through charmels. There are two System deadlines
each year: April 30 and Octaber 31. The OVPAA will process only applications endorsed by the
Chancellor and received by the OVPAA on or before the above deadlines.

Category: [ ] Research [ 1 Creative Work

N ooy Do W N

oo}

10.

1.
12

Name (list all proponents if applying as a group)

Position and rank

Enployment status (permanent or temporary) and years in UP service
Department/Institute, College, and CU

Postal, e-mail address and telephone munber, fax

Date of birth

Education (degree carpleted, school, and inclusive dates; honors and awards received; include
current graduate program enrolled in, if any, and mumber of units campleted)

Previous academic positions and/or relevant experience

List of relevant publications/creative work in the last five years. Supply full bibliographic
information (or equivalent information for creative work) .

List of previous research/creative grants funded by System, if any; status of these projects;
publications or other cutput arising fram the grants

Other relevant publications (not listed in alove)

Other relevant and completed research, creative, and scholarly work

Details of Proposed Research or Creative Work:

3.

14.

16.

Capsule description and significance of proposed work (minimize jargon; explain how topic/
subject matter fits into unit/QU’ s thrusts and focus; how it relates to your other current and
previous work; why work should be supported; if work is part of larger project or program)
Duration of project and expected ocutput

List of other funded research/creative projects in progress; amount and source of funding.
Attach detailed proposal (follow acosptable format for projects in the discipline, such as: Title,
Abstract, Significance, Background, Objectives, Theoretical Framework and Methodology,
Work Plan; format may e modified depending on project and intended output)

This is to certify the correctness of the informatiaon presented above.

Mpplicant’s signature and date
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APPLICATION FORM
TEXTBOOK WRITING GRANT

Please follow this format and sugply all required information. Submit canplete goplication to the
Office of the Vice President for Academic Affairs, through charmels. There are two System deadlines
each year: April 30 and Octaber 31. The OVPAA will process only applications endorsed by the
Chancellor and received by the OVPAA on or before the above deadlines.

Nene (list all authors if applying as a group)

Position and rank

Employment status (permanent or temporary) and years in UP service

Department/Institute, College, and CU

Postal, e-mail address and telephone munber, fax

Date of birth

Education (degree completed, school, ard inclusive dates; honors and awards received; include

current graduate program enrolled in, if any, and mumber of units campleted)

Previcus academic positions and/or relevant experience

9 List of relevant publications/creative work in the last five years. Sugply full bibliographic
information (or equivalent information for creative work) .

10. Other relevant publications (not listed in above)

1. Other relevant and carpleted research, creative, and scholarly work

N ooy Do W

Ieo)

Details of Proposed Textlook:

12. Description and significance of proposed textbook: why and how the proposed work differs
significantly from those already in use or are available; distinguishing features; why work
should be supported.

13. Course where proposed textbook will be used

14. Number of years proponent has taught course

15. Average nunber of students in the course (give most recent figures)

16. Other courses which could use the textbook (if ary)

17. Textbook currently being used for the course (if ary)

18. Attach the following:

a Chapter/section cutline of proposed book, preferably with brief description of chapters
h Sample/draft chapters, any sanple writing

I attest to the correctness of the informatian presented above. I also certify that I amnot currently
receiving any textbook-writing grant fram the University.

Ppplicant’s signature and date
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B. NOTE ON WRITING PROPOSALS

In “The Art of Writing Proposals: Sore Candid Suggestions for Applicants to Social Science
Research Council Competitions,” Adam Przeworski and Frank Salomon advise applicants to address
three basic questians:

4 What are we going to learn as a result of the proposed project that we do not know now?
» Why is it worth knowing?
> How will we know that the conclusions are valid?

Thus, when a proposal is said to have sdwlarly or artisticmerit, this means that it ably answers
the questions above. Reviewers of proposals recognize the varied nature of knowledge and therefore
do not expect pat responses to the standard elements of a research proposal. Simply put, all that
reviewers want to see is a demonstration of clarity of purpose, the significance of the expected
aotribution of the proposed work (raticnale, relevance to the discipline, or inpact an related studies) ,
and how results will be arrived at and validated (methodology) .

Over the years, the UP System Committee on Research, Creative Work, and Textbook Writing
Grants has found that the proposals they eventually endorse for support are those which contribute
sarething new or add to our fund of knowledge, or which expand the boundaries of their discipline.
Hence, these proposals may suggest new areas for research, different perspectives or ways of
locking at existing prablems, or anticipate prablem areas, or apply imovative methods to examine
existing prdblems.

In this sense, proposals which are eventually supported are those that possess originality—in
the conceptualization, identification and formulation of the prablem, or the approach, or the
framework for interpretation. Originality is important because it reveals the proponent’s familiarity
with the field, including recent developrents; the grasp of existing theories and concepts as well as
new techniques; and hence the ability to identify knowledge gaps that need to be investigated.
Proposals which simply replicate or validate well accepted conclusions, or extend previous
researches or studies (albeit in new geographic areas or sanples), or enploy traditional or over-
used approaches and methods, may not be sugported or at the least, are accorded less priority. The
exception here would ke if a strong case is made affirming the value of such a study, in terms of
establishing generalizability or providing impressive support for previous conclusions. Otherwise,
priority will be given those which explore new ground.

In the same manner, proposals that do not clearly and convincingly argue their significance

(why is it worth supporting or knowing?) will not meke the cut. The sheer joy of discovery must be

matched by a lucid explanation of what the study could contribute to the discipline, add to the
current stock of knowledge, or help solve a societal prdolem or more generally improve the quality
dlife.

Very often, it is the proponent’s inability to state the merits of the study ard justify why it must
ke supported that weakens its case. While the proposal might be intermally cohesive and inmpressive
in its tecdmical aspects, if it fails to cawince the reviewers regarding its potential or intended
contribution or agplication, the proposal may not win sugport.
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As for textbook-writing proposals, those which have been supported:

> Clearly explain how the proposed work differs significantly fram those already in use or
which are available on the market. This is important especially for textlbooks proposed
for basic courses, particularly in popular subjects or degree programs that enjoy an
abundance of texts. Arguments that available textbooks are priced beyond the means of
our students may not be sufficient cause for sugport.

> Highlight distinguishing features of the proposed text. It is not encugh to include the
proposed table of contents; what the camittee locks for are those substantial entries
which indicate the proponent’ s experience with the course and familiarity with the needs
of students so that he or ghe is able to design a more aporopriate text.

> Where applicable, indicate the infusion of local concepts, exanples, contextualization
of general theories and concepts, among others, which are, after all, the strongest reason
for developing the textlbook. Sinply arguing that available textbooks are foreign-authored
or produced and hence contain alien concepts and exanples is not enocugh. A case must
e made that these concepts are inapplicable locally and therefore need to e recast or
entirely redome.

Sare textlbock proposals state that the proposed work will build on extensive lecture notes or
reflections which have been prepared for classes over time. As a general rule, lower priority is
given to proposals where much of the data or material has already been produced and disseminated

(often in the form of photocopied handouts) and need anly to ke polished or integrated, as against
(new) work which will commence when the grant is approved.

Finally, the track record ard credentials of the propoent are carefully scrutinized since these
suggest the likelihood that the project will be completed on time and provide some evidence of the
quality of the proponent’s work. Guidelines cn the minimum qualifications of proponents require a
respectable body of completed researches as well as a minimum rumber of publications within a
specified period of time. The System grants are intended for seriocus, conmitted scholars, by whose
efforts the aultiure of schplarshipwill take root.
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